
 

 

 

 
 
The Practice 
 
The Collingham Medical Centre is a rural GP Practice based in Collingham, Newark, 
Nottinghamshire which serves over 7,309 patients.   Newark is an attractive market town 
with excellent rail links to London.   Nottingham, Lincoln and Sheffield are within an easy 
commuting distance.  
 
Our building is owned by the partnership and purpose built with a programme of continual 
refurbishment.  We envisage continued growth and development in the coming years. We 
consistently perform well against NHS targets and the Quality and Outcome Framework 
for General Practice. 
 
The Practice is dynamic, staffed by a hard working, enthusiastic and friendly team 
committed to providing high standards of care to patients, as well as exploiting the 
opportunities that the continued evolution of the NHS brings.  Effective communication and 
support of the team is core to our ethos and ensures that our work remains interesting and 
enjoyable. 
 
The Practice has been an early adopter and innovator of many primary care developments 
and possesses a strong track record of innovation. Developments in recent years have 
included several highly successful specialist nurse roles and chronic disease nurse posts 
which were unique to a General Practice setting.   
 
Allied to this, the Practice has a broad interest in medical leadership, education and 
training and we actively engage with our locality and Primary Care Network (PCN) - an 
active member of the Newark PCN.   The Practice is approved for the training of GP’s and 
medical students. 
 
The Reason for the Vacancy 

  
Our continued growth, has given us the opportunity to reassess our strengths and look to 
the future.  As a result, we now require a flexible, enthusiastic and motivated individual to 
join the team.  You will be a valued member of the team, playing an active role in 
strengthening our pedigree for innovation and training ensuring that it remains central to 
our ethos. 
 
The Successful Applicant 
 
The successful applicant will be a flexible team player with an eye on the horizon, the drive 
to develop specialist interests which will complement the Practice’s vision and the ambition 
to exploit future partnership potential.  
 
As a key-member of the clinical team, you will provide primary healthcare services to 
patients in all clinical settings in addition to actively participating in Practice development 
activities including clinical and staff meetings, audits and relevant CPD. Eligibility to work 
in the UK, full GMC registration, MRCGP, placement on the Medical Performers List and 



 

 

membership of a recognised medical indemnity organisation are essential conditions of 
employment.   Partnership or salaried working is an option for the successful applicant.  
 
 

Job Description ~ GP Partner (4-6 clinical sessions per week) 
 
Job Summary 
 

As a member of the Practice Team you will provide primary healthcare services to patients 
in all required environments. You will be expected to participate in Practice activities 
including clinical and staff meetings, audits, and relevant CPD activities; you will also take 
a role in the development of the Practice. In addition, you will be expected to participate in 
the Practice’s activities relating to its function as a training practice.  
 
Daily Clinical Responsibilities 
 

Typical Work activities include: 
 running surgeries, listening to and questioning patients sensitively;  
 referring patients to specialist services in hospitals;  
 maintaining patient confidentiality and impartiality;  
 planning and providing appropriate treatment;  
 commissioning health care by liaising with medical professionals in the community and 

hospitals;  
 promoting health education in conjunction with other health professionals; 
 organising preventative medical programmes for individual patients;  
 meeting targets set by the government for specific treatments, e.g. child 

immunisations, Quality and Outcomes Framework (QOF); 
 managing resources to service the targets as effectively as possible;  
 providing advice on medical care, including immunisations for those travelling abroad;  
 supporting the specialist clinics for specific conditions or for certain groups, e.g. 

diabetes or new babies, within practice; 
 using IT skills - will be expected to have basic abilities for work such as maintaining 

patients' records in SystmOne;  
 keeping up to date with medical developments, new drugs, treatments and 

medications, including complementary medicine;  
 discussing the introduction of new pharmaceutical products to our formulary with our 

Superintendent Pharmacist and liaising with them daily; 
 observing and assessing the work of trainee general practitioners (GPs) and medical 

students; and  
 maintaining a portfolio of continuing professional development (CPD) activities working 

towards reaccreditation; 
 attendance and participation in practice meetings 
 Partners meetings and business/strategic planning. 

If you are keen to expand your career portfolio and specialise in a certain area (e.g. 
urology, orthopaedics) we would be supportive and consider whether this would be of 
benefit to our practice development plans.  As a ‘one stop’ medical centre, we continually 
look to expand our services. Similarly, an interest in areas such as IT, human resource 
management, medical education, or training is very welcome.  

Contribution to the Implementation of Services 
 

You will be expected to: 
 

 Apply Practice policies, standards and guidelines; 



 

 

 Discuss with other members of the team how the policies, standards and guidelines 
will affect own work; and participate in audit. 

 
Confidentiality 
 
In the course of seeking treatment, patients entrust us with, or allow us to gather, sensitive 
information in relation to their health and other matters. They do so in confidence and have 
the right to expect that staff will respect their privacy and act appropriately. You will be 
expected to adhere to this.  
 
In the performance of the duties outlined in this Job Description, you may have access to 
confidential information relating to patients and their carers, Practice staff and other 
healthcare workers. You may also have access to information relating to the Practice as a 
business organisation.  All such information from any source is to be regarded as strictly 
confidential. 
 
Information relating to patients, carers, colleagues, other healthcare workers or the 
business of the Practice may only be divulged to authorised persons in accordance with 
the Practice policies and procedures relating to confidentiality and the protection of 
personal and sensitive data. 
 
Quality 
 
You will be expected to strive to maintain quality within the Practice, and will: 
 

 Alert other team members to issues of quality and risk; 

 Assess own performance and take accountability for own actions, either directly or 
under supervision; 

 Contribute to the effectiveness of the team by reflecting on own and team activities 
and making suggestions on ways to improve and enhance the team’s performance; 

 Work effectively with individuals in other agencies to meet patient’s needs; and 

 Effectively manage own time, workload and resources 
 
Communication 
 
You will be required to recognise the importance of effective communication within the 
team and will strive to: 
 

 Communicate effectively with other team members; 

 Communicate effectively with patients and carers; and 

 Recognise people’s needs for alternative methods of communication and respond 
accordingly 

 
Hours of Work 
 
Your working hours will be conducted in accordance with an agreed rota following 
clarification of the sessions to be worked.   Whilst the rota can be largely fixed, you will be 
expected to be flexible with regards to the agreed schedule of hours stated in the rota in 
order to assure business continuity as and when the business needs indicate and in times 
of holidays of GP colleagues.   It is anticipated that this will happen by exception and in 
such circumstances, notice is exercised. 
 



 

 

As a young team, we would be keen to consider and introduce different models of working 
including term time working, annualised sessions, mornings/afternoons, etc.   
 
You will undertake 4-6 clinical sessions per week (including administration). Our 
opening times are available in our Practice Leaflet.  Each GP undertakes a share of late 
clinics, currently Monday until 8.00pm or Saturdays mornings, within the rota.   These can 
either form part of the working sessions or additional paid sessions.  
 
Leave Entitlement 
 
Whilst salaried a GP takes 6.6 weeks holiday per year (1st January – 31st December), plus 
bank holidays.  This includes your time for personal continuing development.    A GP 
Partner receives 7 weeks per year.  
 
Flexibility will be afforded to CPD time in order to enable you to meet the objectives laid 
out in the GP appraisal PDP. You will be expected to attend educational and training 
activities provided by the Practice as part of your CPD commitment. 
 
NHS Pension  
 
You are invited to join, or continue membership within, the NHS Pensions Scheme. 
 
Practice Information  
 
View some practice information on www.collinghammedicalcentre.co.uk 
 
Enquiries/visits very welcome. Please contact Julie Reid, Executive Partner, on 01636 
892156 or julie.reid13@nhs.net for an application pack. 
 
 

April 2021 

http://www.collinghammedicalcentre.co.uk/
mailto:julie.reid13@nhs.net


 

 

Collingham Medical Centre ~ Person Specification ~ GP 
 

 
 

Essential Desirable 

Qualifications 

   

Eligible to Practice independently as a GP in the UK   

Full GMC Registration with GP Registration   

Entry onto the Medical Performers List   

MRCGP   

   

Experience   

   

Experience of working within UK Primary Care or 
successful completion of GP Registrar training  

  

   

Knowledge/Skills   

   

Excellent communication skills   

General understanding of the GMS contract, and in 
particular the Quality and Outcomes Framework 

  

IT skills, in addition to Clinical Systems,  
     - Word processing 
     - Spread sheet applications 
     - Email 

 
 
 
 

 
 
 
 

   

Qualities/Attributes   

   

An understanding, acceptance and adherence to the need 
for strict confidentiality 

  

Ability to use own judgement, resourcefulness, common 
sense and initiative 

  

Ability to work without direct supervision and determine own 
workload priorities 

  

Ability to work as part of an integrated multi-skilled team   

Pleasant and articulate   

Forward thinking   

Able to work under pressure   

   

Other   

   

Car driver/clean licence   

Membership of a recognised medical indemnity 
organisation 

  

Flexibility of working hours/ able to work at the desired 
times 

  

Willingness to attend occasional meetings away from the 
Practice 

  

 


